Requesting Part of a Shift
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Here at Procare + Labor Management we are committed to providing excellence in all things,
including our training resources. We hope this article will be of assistance to you with your
scheduling expertise. Please see article details below and reach out if you have any additional
questions to labor@procarehr.com.

Article: Requesting Part of a Shift
Video Reference: Requesting Part of a Shift
Process:

1. When you want to request a shift, but are only able to work part of the shift, you'll want to
leave a note on your shift request

2. On your mobile app, havigate to the Open Shifts page
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3. On that page, select the shift you want to pick up
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Open Shift
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Lacation Assisted Living - LL
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Tue Feb 20

3:00p > 11:00p claim

Location Assisted Living - LL

3:00p > 11:00p ctaim

Location Assisted Living - LL

4. Before requesting the shift, click on "Request Shift" and then "Add Notes"
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CNA, Mon
3:00 PM - 11:00 PM

Open

Basic Details
Scheduled

3:00PM, Feb 19 - 11:00PM, Feb 19 (5

Assignee

Location + Role
Location

Assisted Living-LL 12
Shift Tags + Notes + Training

Shift Tags

Shift Notes (Employey e)
Trainer
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Are you sure you want to request
this shift ?

5. Add your note in the given field, then click "Request Shift"
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Shift Request Notes
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6. Submit your request and await approval!
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Your shift request has been
submitted!

We will let you know if your request is approved. Please
check your calendar to see your upcoming shifts

For any additional questions, please contact us at labor@procarehr.com and we would be more
than happy to assist!
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